R epublic of the Philippines
Bepartment of Education

REGION 1
SCHOOLS DIVISION OF THE CITY OF BATAC

Advisory No. m s. 2026
' 2 5 MAR 2026
In compliance with DepEd Order (DO) No. 8, s. 2013
this advisory is issued not for endorsement per DO 28, s. 2001,
but only for the information of DepEd officials,
personnel/staff, as well as the concerned public.
(Visit www.deped.gov.ph)

REGISTRATION OF YOUTH ORGANIZATIONS UNDER THE YOUTH
ORGANIZATION REGISTRATION PROGRAM (YORP)

In accordance with Republic Act No. 10742, otherwise known as the
Sangguniang Kabataan Reform Act of 2015, and the 2017 Revitalized Youth
Organization Registration Program (YORP) Guidelines of the National Youth
Commission, all youth organizations and youth-serving organizations operating
within the City/Municipality are encouraged to register with the Local Youth
Development Office (LYDO).

In this regard, organizations intending to register must have at least ten (10)
members in good standing and must be operating within the locality. The following
documents are required for submission:

1. Accomplished YORP Registration Form

2. Directory of Officers and Advisers

3. List of Members in Good Standing

4. Copy of the Organization’s Constitution and By-laws

5. Endorsement or Certification from the appropriate authority

To facilitate the registration process and provide necessary assistance, all
required documents shall be submitted to the Local Youth Development Office
(LYDO), located on the 2nd Floor, South Wing, City Hall Building, City of Batac, Ilocos
Norte.

Participation in this activity is voluntary and shall be subject to the non-
disruption of classes policy under DepEd Order No. 9, s. 2005 and the guidelines on
off-campus activities under DepEd Order No. 66, s. 2017.

Attached for reference is the letter from Mrs. Arlene Joy E. Mateo, Youth
Development Officer II of the City Government of Batac.

For information.

SGOD/amb, YORP
2604445 2:(307/ March 24, 2026

Asuncion Street, 16-S Quiling Sur,
City of Batac, llocos Norte
Telephone No.: (077) 677-1993

x batac.city@deped.gov.ph @www.udbatac.com

DepED
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Schools Division Superintendent Bt
City Schools Division of Batac

THRU: ALL SECODARY SCHOOLS IN THE CITY OF
BATAC

Subject: Registration of Youth Organizations under the
Youth Organization Registration Program (YORP)

Sir,
Greetings!

In accordance with Republic Act No. 10742, otherwise known as the
Sangguniang Kabataan Reform Act of 2015, and the 2017 Revitalized Youth
Organization Registration Program (YORP) Guidelines of the National Youth
Commission, all youth organizations and youth-serving organizations operating
within the City/Municipality are encouraged to register with the Local Youth
Development Office (LYDO).

The Youth Organization Registration Program (YORP) aims to establish a national
database of youth organizations and to strengthen youth participation in
governance and community development programs. Registration also allows
youth organizations to participate in the Local Youth Development Council
(LYDC) and other youth development initiatives of the government.

All organizations who intends to register are required to submit the following
documents:

Accomplished YORP Registration Form

Directory of Officers and Advisers

List of Members in Good Standing

Copy of the Organization’s Constitution and By-Laws
Endorsement or Certification from the appropriate authority

ahwp=

Organizations must have at least ten (10) members in good standing and must
be operating within the locality to qualify for registration.

Attached herewith are the necessary forms, instructions, and other reference
materials required for the registration process.

To facilitate the registration process and provide assistance, all required
documents shall be submitted to the Local Youth Development Office located at
the 2nd Floor, South Wing, City Hall Building, City of Batac, llocos Norte.

Local Youth Dev:alopment Section
City Government of Batac
cityofbataclocalyouth@gmail.com



Republic of the Philippines
Province of llocos Norte
City of Batac

For  further inquiries, you may contact the LYDO at
cityofbataclocalyouth@gmail.com.

Your cooperation in strengthening youth participation and development is highly
appreciated.

Thank you so much and God bless.

Respectfully,

ARLENE JOY E. MATEO
Youth Development Officer Il
City Government of Batac

Local Youth Devglopment Section
City Government of Batac
cityofbataclocalyouth@gmail.com
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BAGONG PILIPINAS

The

Office of the President of the Philippines
NATIONAL YOUTH COMMISSION
Voice and Advocate of the Filipino Youth

YOUTH ORGANIZATION REGISTRATION PROGRAM

ORGANIZATION PROFILE

Name of Organization

Organization’s Address

Building No Street Municipal

ity/City Province

Maijor Classification

[J Youth Organization
[ Youth-Serving Organization

Organizational Level

] National Organization
[ Inter-Regional Organization
[ Regional Organization
[ Provincial Organization
[ city/Municipal Organization

Sub-Classification

] Community-based
1 School-based
] Faith-based

] Consortium/Federation

Advocacies

Education

Environment

Health

Peace Building & Security
Governance

Active Citizenship

Global Mobility

Social Inclusion & Equity
Economic Empowerment
Agriculture

gooooooooo

Organizational Contact Number/s
Telephone:

Cellphone:

Official Organizational Email Address

Family Given

Current Number of Registered Members

BRIEF DESCRIPTION & OBJECTIVES (maximum of 300 words only)

LEADERSHIP & MEMBERSHIP INFORMATION
Name of Head of Organization Name of Adviser

Middle -

Date of Establishment of Organization

Family Given Middle

Contact Number / Mobile Number

Contact Number / Mobile Number

gad, Quezon City, Philippines




Office of the President of the Philippines
NATIONAL YOUTH COMMISSION
The Voice and Advocate of the Filipino Youth

BAGONG PILIPINAS

Email Address Email Address

HOW DID YOU KNOW ABOUT YORP?

[] Newspaper / Radio / Television [CINYC Website [] NYC Communication
[] Referred by: NYC Official / Personnel, please identify
[] Others, please identify

We hereby signify our desire to seek registration with the National Youth Commission (NYC) pursuant to Republic Act No. 8044 and

Republic Act No. 10742, For this reason, we hereby undertake to swear that:

(1) The information contained herein and the attachments are true and correct;

(2) We consent that the information supplied in this Application for Registration be posted online or printed as part of the
official list of registered and verified youth organizations and youth serving organizations to be published by the National
Youth Commission;

(3) We have read and understood in full the Policy Guidelines in the Registration of Youth Organizations and Youth-Serving
Organizations (2017 Youth Organization Registration Program Guidelines), and agree to abide by its provisions;

(4) Should the organization commit any violation of the Philippine Constitution or laws of the land or rules and regulations of
duly constituted authorities and/or violation to any policy. resolution, or rules and regulations of the National Youth
Commission, our registration may be suspended or revoked.

(5) We have read the NYC Data Privacy Consent Form, posted on NYC website, and understood ifs contents, and consent
to the processing of our personal and juridical data and/or information, as the eligible representative/s of the
organization/company. We understand that our consent does not preclude the existence of other criteria for lawful

processing of personal data, and does not waive any of my rights under the Data Privacy Act of 2012 and other
applicable laws.

We, the undersigned, expressly authorize the National Youth Commission or its representatives to use, share and process personal
information that we have provided, shared or declared in this form/document for any lawful purpose.

President / Head of Organization Adviser
(Printed name and Signature) (Printed name and Signature)
Date of filing:

Philippines
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ORGANIZATION NAME:

NAME

Surname

F_i;sf Name

M1

AGE

DATE OF BIRTH

ADDRESS

CONTACT NUMBER

Mm/dd/yyyy

Barangay, City/Municipality, Province

09XX XXXX XXX

Important note; Please ensure fo fill cut completely. Incomplete fields will be disapproved. (af least 10 members not in

cluding officers and adviser)




Office of the President of the Philippine:
NATIONAL YOUTH COMMISSION
The Voice and Advocate of the Filipino Youtfr

YOUTH ORGANIZATION REGISTRATION PROGRAM
Directory of Officers and Advisers

IMPORTANT NOTE: Please attach a clear scanned copy or photograph of a valid identification card of the head of the organization or adviser ONLY following the ¢

below.
, CONTAC
| N GENDER ADDRESS
POSITION First Name, Middle Initial, Surname AGE SEX? IDENTITY** Borc:ngcy;agzr{'r: s Exiel ! gg’fx&fl
XXX

* Sex assigned at birth [M for male, F for female) ** Gender identity (L for lesbian, G for gay, B for bisexual, T for fransgender, Q for queer, | for intersex, M for male and F for female)

on City, Philippines




11l Office of the President of the Philippine:
(‘ w NATIONAL YOUTH COMMISSIONM
BAGONG PrLIPINAS The Voice and Advocate of the Filipino Youtt

Name:

Position:

IDENTIFICATION CARD (FRONT) IDENTIFICATION CARD (BACK)

3 Elr. West Insula Building, #135 WQst Avsnue cor, EDSA, Brgy: Bungad, Quezon City; Philippines
“Truink line: (02} 8371-4603
Emall: Mnmmwsbm W




INSTRUCTIONS:

Constitutions state the purpose, describe the structure, and establish the identity of an
organization. It should be clear enough to provide a complete picture of an organization.
Meanwhile, By-Laws serve as the supporting documents, practices, and policies that
support the internal operations of an organization.

Here are a few tips before you begin to write your Constitution and By-Laws:

1. You may form a small group of five to ten members who may represent the diverse
viewpoints of your members;

2. As much as possible, consult your members in setting the mission, vision, objectives
and directions of your organization;

3. Strive for consensus to ensure that the CBL will represent the whole of the
organization and not just individual members;

4. Use words which are easy to understand; and

5. Aim for efficiency and avoid too much bureaucracy.

How to use the template?

The CBL template is just a working draft. You may modify, add or even remove
statements so that you will be able to describe the organization, its structure and
processes that you collectively envision.

Texts in black are your cues. They serve as a skeleton for the template. You may
choose to retain or restate them. While it is your decision to customize the CBL according
to your organization’s direction, remember not to make the CBL too lengthy nor too brief.
Articles and sections in the template are provisions common to the CBL of any
organization.

Texts in red are for your editing, or for you to supply the information described.

While texts in blue are guestion which you should answer with declarative statements

Should you still have questions on how to use the template, or need further
assistance, please email us at yorp@nyc.gov.ph or call us at (+432) 4268760 loc. 103.




CONSTITUTION AND BY-LAWS OF

[FULL ORGANIZATIONAL NAME]
Established [Date] Adopted [Date]

Article I. Name
Section 1. This organization shall be known as [Formal Name of the Organization]
a. Throughout this document, this organization shall be referred to as [Acronym,
abbreviated name, etc.]

Article Il. Vision, Mission and Objectives

Section 1. The organization shall envision to [vision statement]

Section 2. The organization shall pursue to [mission statement]

Section 3. The organization shall have the following objectives:
a. [List organizational objectives]

Article lll. Membership
Section 1. Who can become a member? Any individual who meets the following
qudlifications shall be eligible to become a member of the organization:

a. [Age range]

b. [Area of residence]

c. [Other quadlifications]

Section 2. How does someone become a member? In order to become a member, a
qualified candidate shall: [Enumerate steps to attain membership]

a.
Section 3. The Secretary shall maintain the roster of members of the organization.
Section 4. Are there attendance/dues requirements?

Section 5. How can a member voluntarily withdraw?2

Section 6. Can a member be forcibly removed? What are the grounds for removale What
is the process? What is the timeframe of this processe Is there an option for appeal?.

Section 7. Is there an Advisor? There shall be an advisor of the organization who shall be
selected by the [Executive Committee/ Board of Officers] based on the following
qualifications: [List down qualifications for adviser]

a.

How is the advisor selected/placed? Can the advisor be replaced? On what grounds?
Article IV. Officers

Sectfion 1.The organization shall be headed by a/n [Executive Committee/ Board of
Officers] which will be composed of: [List positions and corresponding duties/functions]




a. President. Serves as the highest authority in the organization, represents
members of the organization in activities, programs, and transactions done
with other legal persons and individuals, leads the meeting of the [Executive
Committee/ Board of Officers], signs all documents of the made by the
organization, and approves activities that are suggested and proposed by
committees and members;

b. Vice President. Assists the President in the performance of his duties, and takes
over in times when the President is unable to perform his duties and function
due to temporary or permanent absence;

c. Secretary. Keeps the minutes of the [Executive Committee/ Board of Officers],
as well as other pertinent documents and communications necessary for the
operations of the organization;

d. Treasurer. Keeps the financial resources of the organizations safe and secured
and oversees its disbursement for projects and activities;

e. Auditor. Ensures the honest use and proper disbursement of organization’s
resources by reviewing financial statements and other pertinent records;

f. Information Officer. Disseminate relevant information about the organization
and its activities.

Section 2. Any member who are able to meet the following qualifications shall be eligible
to be elected into any position within the organization:
a. [enumerate qualifications]

Section 3. The term of office of elected officers shall be [length of term]. Elections shall be
conducted every [specify date] of every year [or specify preferred frequency].

Article V. Meetings

Section 1. The regular meeting of the [Executive Committee/ Board of Officers] shall be
held every [specify preferred frequency]. In the evident of a lack of a quorum the regular
meeting will be postponed until [preferred alternate schedule]. '

Section 2. The members of the [Executive Committee/ Board of Officers] must be notified
about the upcoming meeting no less than two (2) days before the meeting including the
place, time and the agenda of the meeting, if it was not decided on the previously.
Notification of the special Meeting that is called to solve urgent issues can be sent by
electronic messaging a day before the date of the Meeting. It is possible to make
decisions on the urgent issues by means of surveying of the members of the [Executive
Committee/ Board of Officers] through electronic messages. Decision which is made in
such a manner must be recorded and affirmed on the next meeting of the [Executive
Committee/ Board of Officers].



Section 3. [Executive Committee/ Board of Officers] makes its decision by open simple
majority voting of the present members. Is there a process of breaking fies?

Aricle VI. Standing Committees
Section 1. The following standing committees shall be constituted: [list committee and
their functions]

a. Committee on ...

b. Committee on ...

Section 2. Every committee shall be composed of a Chairperson and at least [minimum
number] members. Who are quadlified to become committee chairperson and members?

Who appoints the chairperson and members of committees?

Article Vil. Impeachment
Section 1. Any officer may be removed from office on any of the following grounds:
a. Culpable violation of the rules and regulations of the organization;
b. Dishonesty, oppression, misconduct while in position, gross negligence, or
dereliction of duty;
c. Abuse of authority;
d. Three (3) consecutive absences in regular and special meetings;
e. Involved in scandals and civil interdiction, that may destroy the image of the
organization.

Section 2. During the investigation, the officer who is under such will be suspended until
all due processes are undertaken by the [Executive Committee/ Board of Officers].
Section 3. If proven unworthy of his post, with due process and evidences, the officer
involved will be impeached upon the approval of the [Executive Committee/ Board of
Officers]. Their decision shall be final and irrevocable.

Article Viil. Amendments

Section 1. Amendments and additional provisions that will be made to this Constitution
and By-Laws shall be affiirmed by two-thirds of the general membership in a meeting
called for this purpose.



INSTRUCTIONS:

Constitutions state the purpose, describe the structure, and establish the identity of an
organization. It should be clear enough to provide a complete picture of an
organization. Meanwhile, By-Laws serve as the supporting documents, practices, and
policies that support the internal operations of an organization.

Here are a few tips before you begin to write your Constitution and By-Laws:

1. You may form a small group of five to ten members who may represent the
diverse viewpoints of your members;

2. As much as possible, consult your members in setting the mission, vision,
objectives and directions of your organization;

3. Strive for consensus to ensure that the CBL will represent the whole of the
organization and not just individual members;

4. Use words which are easy to understand; and

5. Aim for efficiency and avoid too much bureaucracy.

How to use the template?

The CBL template is just a working draft. You may modify, add or even remove
statements so that you will be able to describe the organization, its structure and
processes that you collectively envision.

Texts in black are your cues. They serve as a skeleton for the template. You may
choose to retain or restate them. While it is your decision to customize the CBL
according to your organization’s direction, remember not to make the CBL too
lengthy nor too brief. Arficles and sections in the template are provisions common to
the CBL of any organization.

Texts in red are for your editing, or for you to supply the information described.

While texts in blue are question which you should answer with declarative statements.

Should you still have questions on how to use the template, or need further
assistance, please email us at yorp@nyc.gov.oh or call us at (+432) 4268760 loc. 103.



CONSTITUTION AND BY-LAWS OF

[FULL ORGANIZATIONAL NAME]
Established [Date] Adopted [Date]

Article I. Name
Section 1. This organization shall be known as [Formal Name of the Organization)
a. Throughout this document, this organization shall be referred to as
[Acronym, abbreviated name, efc.]

Article Il. Vision, Mission and Objectives

Section 1. The organization shall envision to [vision statement]

Section 2. The organization shall pursue to [mission statement]

Section 3. The organization shall have the following objectives:
a. [List organizational objectives]

Article lll. Membership
Section 1. Who can become a member? Any individual who meets the following
qudlifications shall be eligible fo become a member of the organization:

a. [Age range]

b. [Area of residence]

c. [Other qualifications]

Section 2. How does someone become a membere In order to become a member,
a qualified candidate shall: [Enumerate steps to attain membership]
a.

Section 3. The Secretary shall maintain the roster of members of the organization.
Section 4. Are there attendance/dues requirements?
Section 5. How can a member voluntarily withdraw?

Section 6. Can a member be forcibly removed? What are the grounds for removal?
What is the processe What is the timeframe of this process? Is there an option for
appeal?

Section 7. s there an Advisor? There shall be an advisor of the organization who shall
be selected by the [Executive Committee/ Board of Officers] based on the following
quadlifications: [List down qualifications for adviser]

a.

How is the advisor selected/placed? Can the advisor be replaced? On what

grounds?

Article IV. Officers

Section 1.The organization shall be headed by a/n [Executive Committee/ Board of
Officers] which will be composed of. |[List positions and comresponding
duties/functions]




a. President. Serves as the highest authority in the organization, represents
members of the organization in activities, programs, and fransactions done
with other legal persons and individuals, leads the meeting of the [Execufive
Committee/ Board of Officers], signs all documents of the made by the
organization, and approves activities that are suggested and proposed by
committees and members;

b. Vice President. Assists the President in the performance of his duties, and
takes over in times when the President is unable to perform his duties and
function due to temporary or permanent absence;

c. Secretary. Keeps the minutes of the [Executive Committee/ Board of
Officers], as well as other pertinent documents and communications
necessary for the operations of the organization;

d. Treasurer. Keeps the financial resources of the organizations safe and
secured and oversees its disbursement for projects and activities;

e. Auditor. Ensures the honest use and proper disbursement of organization's
resources by reviewing financial statements and other pertinent records;

f. Information Officer. Disseminate relevant information about the
organization and its activities.

Section 2. Any member who are able to meet the following qualifications shall be
eligible to be elected into any position within the organization:
a. [enumerate quadlifications]

Section 3. The term of office of elected officers shall be [length of term]. Elections shall
be conducted every [specify date] of every year [or specify preferred frequency].

Article V. Meetings

Section 1. The regular meeting of the [Executive Committee/ Board of Officers] shall
be held every [specify prefered frequency]. In the evident of a lack of a quorum the
regular meeting will be postponed until [preferred alternate schedule].

Section 2. The members of the [Executive Committee/ Board of Officers] must be
nofified about the upcoming meeting no less than two (2) days before the meeting
including the place, time and the agenda of the meeting, if it was not decided on
the previously. Notification of the special Meeting that is called to solve urgent issues
can be sent by electronic messaging a day before the date of the Meeting. It is
possible to make decisions on the urgent issues by means of surveying of the members
of the [Executive Committee/ Board of Officers] through electronic messages.
Decision which is made in such a manner must be recorded and affirmed on the next
meeting of the [Executive Committee/ Board of Officers].

Section 3. [Executive Committee/ Board of Officers] makes its decision by open simple
majority voting of the present members. Is there a process of breaking ties?



Article VI. Standing Committees
Section 1. The following standing committees shall be constituted: [list committee and
their functions]

a. Committee on ...
b. Committee on ...

Section 2. Every committee shall be composed of a Chairperson and at least
[minimum number] members. Who are

and memberse Who appoints the chairperson and members of committees?e

gualified to become committee chairperson

Article VIl. Impeachment
Section 1. Any officer may be removed from office on any of the following grounds:
a. Culpable violation of the rules and regulations of the organization;
b. Dishonesty, oppression, misconduct while in position, gross negligence, or
dereliction of duty;
c. Abuse of authority;
d. Three (3) consecutive absences in regular and special meetings;
e. Involved in scandals and civil interdiction, that may destroy the image of the
organization.

Section 2. During the investigation, the officer who is under such will be suspended
until all due processes are undertaken by the [Executive Commitiee/ Board of
Officers].

Section 3. If proven unworthy of his post, with due process and evidences, the officer
involved will be impeached upon the approval of the [Executive Committee/ Board
of Officers]. Their decision shall be final and irevocable.

Article VIil. Amendments

Section 1. Amendments and additional provisions that will be made to this Constitution
and By-Laws shall be affirmed by two-thirds of the general membership in a meeting
called for this purpose.
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of the President of the Philippines

L YOUTH COMMISSION

~e and Advocate of the Youth”

DELINES IN THE REGISTRATION OF

YOUTH ORGANIZATIQNS AND YOUTH-SERVING ORGANIZATIONS
(2017 Revitalized Youth Orgginization Registration Program (YORP] Guidelines)

INT

SECTION 1. Definition of Terms.

ARTICLE |
ODUCTORY PROVISIONS

(a) Committee on Active Citizenship. - The Committee that shall exercise jurisdiction

on all matters relating to d
the youth in the preservg
Philippine culture and arts

community engagement

organization and particip

recognition programs;

(b) Commission Proper. — pert
National Youth Commissio

(c) Local Youth Development

Govermment Units (LGUs) K

1074,

(d) National List of Registered
Organizations. — refers fo t
organizations whose regis

ctive citizenship among the youth including engaging
tion, safeguarding, development, and promotion of
, inculcating volunteerism through the academe and
and strengthening enabling mechanisms for youth
ntion, as well as youth registration, accreditation and

hins to the Chairperson and Commissioners of the
n sitting as a collegial body;

Office. — refers to the office established in Local
by virtue of Chapter V, Section 25 of Republic Act No.

and Verified Youth Organizations and Youth-Serving
he list of youth organizations and youth serving
tion are valid under existing YORP Guidelines;

a
(e} Youth Development Oﬂic’Lr. - refers to the LGU personnel duly appoinfed or

designated by the Local

Office (LYDO);

SECTION 1. Major Classification.
classified primarily into:

(a) YOUTH ORGANIZATION ref

entirely composed of the

years old with a core adv(

(b) YOUTH SERVING ORGANIZ
good standing' whose

Chief Executive to head the Local Youth Development

- Organizations registering under this program shall be

lers to an organization with members in good standing
youth, whose ages range from fifteen (15) to thirty (30)
vcacy that serves the youth.!

TION refers to registered organization with members in
rincipal programs, projects and activities are youth-

related and youth-oriented, and whose compositions are not limited to the

youth.

SECTION 2. Organizational Leyel. — Registering organizations shall be classified
according to their scope of memberships and operations as follows:

1 RA 10742 IRR Rule Ill, Section 24 (c)

3™ Fir. West Insula Building, #135

est Avenue cor. EDSA, Brgy. Bungad, Quezon City, Philippines

Direct lines: (02) 4268475 / (02) 42p8899 [ (02) 4268733 | (02) 4268760 [ (02) 4268676 | (02) 4268885
Trurfk lines: (02) 4268536 / (02) 4268479
Email: info@nyc|gov.ph

Website: www.nyc.gov.ph
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(a) NATIONAL ORGANIZATION
organization with membe
whose major programs are

(b} INTER-REGIONAL ORGANIZ

organization with membe
three (3) island groups,

national in nature and sco|

(c) REGIONAL ORGANIZATIO
organization with memb
region and whaose major

(d) PROVINCIAL ORGANIZATI
organization with mem
municipalities of a provin
and scope;

(e) CITY/MUNICIPAL ORGANI
organization with membe
municipality and whose
scope

SECTION 3. Sub-Classification.
according to the majority of its

(a) COMMUNITY-BASED ORG
serving organization whos
in a certain locality or co

{b) FAITH-BASED ORGANIZATI

of the President of the Philippines

YOUTH COMMISSION

ce and Advocate of the Youth”

| — refers to a youth organization or youth-serving
s coming from the three (3) major island groups, and
national in nature and scope;

ATION - refers to a youth organization or youth-serving
5 coming from at least two (2) regions but not from the
and whose major programs are either regional or

e,

f

- refers to a youth organization or youth-serving
rs coming from at least two (2) provinces within a
ograms are regional in nature and scope;

N - refers to a youth organization or youth-serving
ers coming from at least two (2) cilies and/or
e and whose major programs are provincial in nature

TION - refers to a youth organization or youth-serving
coming from at least two (2) barangays of a city or a
jor programs are city-wide or municipal in nature and

Registering organizations shall be further classified
mbership as follows:

NIZATION - refers to a youth organization or youth-
programs, projects and memberships are based only

munity.

DN — refers to a youth organization or youth-serving

organization whose menbership(s) belongs to a certain religion or sect or

religious belief.

(c) SCHOOL-BASED ORGANI

ION - refers to a youth organization or youth-serving

T
organization whose mgnberships are students belonging to schools or

universities/colleges/instit

(f] CONSORTIUM/FEDERATION
organization whose memi

youth-serving organizatio
common interest.

SECTION 4. Advocacies. - To allg
the organization and maximize ff

for the youth, registering youth o
identify their core advocacies

ions both private and public legally recognized by the

- refers to a youth organization or youth-serving
bers are from at least two (2) youth organizations and
ns which agreed to consolidate efforts o pursue a

w the Commission to determine the specific needs of
neir participation in thematic advocacies and activities
ganization and youth-serving organizations shall further
ith respect to the themes or areas of concemn in the

Philippine Youth Development Plon.

37 Fir. West Insula Building, #135
Direct lines: (02) 4268475 | (02) 42

Email: info@nyc

est Avenue cor. EDSA, Brgy. Bungad, Quezon City, Philippines
8899/ (02) 4268733 [ (02) 4268760 / (02) 4268676 [ (02) 4268885
lines: (02) 4268536 / (02) 4268479

gov.ph Website: www.nyc.gov.ph
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SECTION 5. Requirements. — R
documentary requirements:

(a) Official Registration For|

of the President of the Philippines

| YOUTH COMMISSION

~e and Advocate of the Youth”
ARTICLE Ii
REGISTRATION

egistering organizations shall submit the following

m;

(b) Directory of Officers and Advisers;

(c) List of Members in gooc
(d) Copy of Constitution a
of membership; and
(e) Endorsement or Certifid

SECTION é. Endorsement or C

i standing;
hd By-Laws, which should indicate the age and scope

ation from Appropriate Authority.

ification from Appropriate Authority. - Organizations

applying for registration shall submit the following if applicable:

(a) For school-based orga
school authority superv

(b) For faith-based org
head/pastor of congre

(c) For organizations estal
agencies, offices and
government agency, g

izations: Certificate of Recognition from a competent
ising student affairs;
Recognition

nnizations:  Cerificate  of from any

gation or parish priest;

lished or founded with the assistance of government
instrumentalities: Certificate of Recognition from the
ffice or instrumentality;

To expedite the process of erification, the following documents may also be

submitted:

(a) For chapters of multi-lg
president govemning af

bvel organizations: Certificate of Recognition from the
the highest organizational level;

(b) For Consortium organigations: Certification of Member Organizations issued
by the secretariat/board;

(c) For organizations registered in the Securities and Exchange Commission, or by
other national govemment registering entities: Certificate of Registration

SECTION 7. Submission. — Th

documentary requirements of registering youth

organizations and youth-serving| organizafions shall be submitted to the appropriate

office?

(a) Those municipal or cit

organizations shall apply for registration at their

respective Municipal or City Youth Development Office;
(b) Those provincial organizgitions shall apply for registration at their respective
Provincial Youth Development Office;

(c) Those regional and natio

| organizations, and consortiums and federations shall

apply for registration to the National Youth Commission.

Hardcopies of the documenta

requirements shall be submitted at the Local Youth

Development Offices. Electronig/scanned copies shall be forwarded to the National

2 RA 10742 Implementing Rules and Regulations Rule ill, Section 24 (d)
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In the absence of a Youth Devel
organization may apply for spec
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of the Unique Registration Number (URN} through
1].

bpment Office in a certain local government unit, the
al registration and verification with the National Youth

ce

Commission. The YORP Secretafiat shall post a Directory of YORP-activated LYDOs

which will be posted at the YORP

SECTION 8. Notfice of Deficiency.
registration, the completeness an
case of deficiency, a notice sha
YORP Secretariat handling the ag

SECTION 9. Verification. - Upon ¢
handling the application for regis
by the organization. The following

(a) Physical examination
similar activity;

(b) Call officers, advisers q
awareness of the exis
organization;

{c) Check online presenc
online news reports wh

Online Hub.

- Upon receipt of the documentary requirements for
d correctness of the requirements shall be checked. In
be sent to the registering organization by the YDO or
plication.

pmpliance of all documentary requirements, the office
tration shall verify the registration information provided
shall be undertaken during verification:

of submitted documenis to check falsification or a

ind randomly selected members to authenticate their
tence of the organization and their position in such

 of the organization in social networking sites, blogs,
ch may support legitimacy of the organization; and

(d) Other modes of verificgition which may be proposed by the YORP Secretariat
to the Commission Proper.

It shall be the responsibility of thg YDOs to verify the details of registering YOs and YSOs
within their respective provincey, cities and municipalities. The YORP Secretariat shall
handle the verification of regiohal and national organizations, and consortiums and
federations.

SECTION 10. Local Registration| — Upon verification of the registration information
provided by the organization and it was found out that the organization has met the
minimum requirements for a youth organization or youth-serving organization set by the
relevant laws, rules and guidelines, the YDO shall docket the name and registration
details of the organization in the|local list of registered and verified youth organizations
and youth-serving organizations maintained by the LYDO.

SECTION 11. Special Registration gnd Verification. - If the application for registration of a
YO or YSO was disapproved by the YDO, such organization may apply for special
registration and verification to the National Youth Commission.? The president of the
organization shall put into writing, addressing the NYC Commission Proper through the
YORP Secretariat, their request for special registration and verification. The notfice of
denied registration from the LYDO shall be attached to the letter, together with the

documentary requirements presgribed in the above provisions.

SECTION 12. Regional and Natii
regional and national organizatig
for special registration of munici

3 RA 10742 Implementing Rules and

nal Registration. — All application for registration of
bns, and consortiums and federations, and application
pal, city and provincial organizations submitted o the

Regulations Rule lll, Section 24 (g)
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National Youth Commission shalll

the completeness of the docums

Local list of registered and verifiel
and attached registration dog¢

Secretariaf.

SECTION 14. Requirement of Con

endorse a list of verified youth
Commission Proper, through the
which shall approve their enlistm

Organizations and Youth-Serving

Registration.

SECTION 15. Certificate of Registrs

be issued by the National Youth ¢

(a) Name of the Organizai
(b) Classification of the Or
(c) Address of the Organiz]

(d) Unique Registrafion Nu
(e) Date of Registration;

(f) Date of Expiration of R4

(g) Name and signature o
(h) YORP Seal.

ANNL

SECTION 16é. Requirement of Suk

annual accomplishment report

following the prescribed format g

Officd

“The Void
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be received by the YORP Secretariat which will check
ntary requirements and verify registration information.

d youth organizations and youth-serving organizations
uments shall likewise be received by the YORP

mission Proper Approval. - The YORP Secretariat shall
brganizations and youth serving organizations to the
Chairperson of the Committee on Active Citizenship,
¢nt in the National List of Registered and Verified Youth

Organizations and the issuance of their Cerfificate of

ntion issued by NYC. - The Certificate of Registration to
Commission shall contain the following:

ion;
janization;
fition;

mber (URN);

pgistration:;
the NYC Chairperson; and

ARTICLE Il
AL SUBMISSION OF REPORTS

)mission. — All registered organizations shall submit an

and updates on organizational information annually,
f the YORP Secretariat.

ARTICLE IV

RENEWAL OF REGISTRATION

SECTION 17. Validity. — The Certif
(3} years, subject to the annuq

updating the registration docum

SECTION 18. Renewal. — Any orgd

cate of Registration shall be valid for a period of three
nl submission of required documents, for purpose of
ents.

nnization which seeks for renewal of its registration shall

file, one month before the exgiration of its registration submitting the requirements

prescribed in this Article. The sam

e procedures shall be observed.

SECTION 19. Cerlificates under previous policies. - The certificate of registration of all

organizations cumrently registereq
date of expiration of registratio
renew its registration under this n
be valid for three (3) years from 1

i under the previous policy shall remain valid until the
n specified therein. However, should an organization
ew policy guidelines, its Certificate of Registration shall
he date of approval of its renewal of registration.
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ARTICLE V
R SUSPENSION OF REGISTRATION

SECTION 20. Power of the Commission Proper. — The Commission Proper, after due
process has been observed, shal| have the power to revoke or suspend the registration
of youth organizations or youth sgrving organizations.

SECTION 21. Grounds for revocation or suspension. — The following shall be the grounds
for the revocation and/or suspension of certificate of registration:

(a) Non-submission of acco
policy;

(b) Unauthorized use of NYC's name, logo and other symbols even if done for the
purpose of goodwill;

(c) Participation of the orgpnization in the planning and/or execution illegal
activities;

(d) Charge of any violation of the Philippine Constitution or laws of the land or rules
and regulations of duly gonstituted authorities and/or violation fo any policy,
resolution, or rules and regplations of the National Youth Commission; and

(e) Such other grounds that the Commission Proper may identify through a
resolution.

plishment reports and other requirements under this

SECTION 22. Resolution reveoking YORP Registration. — The Commission Proper shall
decide the appropriate punishment to be imposed against eming YORP-registered
organizations. The decision of revocation or suspension of registration, and the period of
imposition shall be indicated i a resolution. Commission Proper shall promulgate
supplementary guidelines on the| process of investigation of complaints and revocation
or suspension of certificates of registration.

ARTICLE VI
EMPOWERMENT AND /ACCREDITATION OF YOUTH ORGANIZATION

SECTION 23. Privileges of Registered Organizations. — The Commission shall ensure that
organizations included in the Lis| of Registered Youth Organizations and Youth-Serving
Organizatfions will be provided jwith adequate frainings. capacity-building activities,
and skills program. To this effect,|YORP registered organizations shall have the following
privileges:

(a) To represent in congressg¢s and other activities exclusively for YORP-registered
organizations;

{b) To use the YORP Seal in| letters, publications, uniforms, collaterals, and other
materials produced by the organization; (The organization shall inform the YORP
Secretariat when using theé YORP Seal in any of ifs activities or materials.)

(c) To access the organizational training programs offered by the NYC for free;
(d) To be prioritized in the selpction of representatives for youth consultations, NYC-

initiated activities, intferngtional youth exchange programs, and other avenues
which may provide further exposure o the organization; and

37 Fir. West [nsula Building, #135 West Avenue cor. EDSA, Brgy. Bungad, Quezon City, Philippines
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(e) To request for promotion of organization-inifiated programs, projects and
activities through the NYC’s media outlets.

SECTION 24. Accreditation. — Any|organization registered under YORP which satisfies the
| following requirements shall be entitled for accreditation:

(a) Has been registered under YORP for at least one year;

(b) Has actively and consistenftly participated in NYC-initiated activities;

(c) Has actively initiated and |conducted youth development programs, projects or
activities for its membership;

(d) Maintains proper documentation of programs, projects, activities, and meetings;

(e) Registered to the Securitigs and Exchange Commission and Bureau of Internal
Revenue.

SECTION 25. Privileges of Accredited Organizations. - Accredited youth organizations
shall have the following privileges:

[a) To be tapped by NYC as partners, facilitator, or resource persons in the crafting,
implementation and evalpation of youth development programs, projects and
activities;

(b) To enter into memorandum of agreements with the National Youth Commission
for the conduct of youth development programs, projects and activities;

(c) To request for endorsemgnt for funding to government and non-govemment
organizations from NYC;

(d) To be qualified to awards|and recognition created to reward outstanding youth
organizations which had |created positive impacts in the country through the
implementation of youth development programs, projects and activities.

ARTICLE VII
YORP SEAL

SECTION 26. Seal Design. — There| shall be a seal for the Youth Organization Registration
Program. This shall be developed by the YORP Secretariat guided by the Committee on
Active Citizenship, subject fo the [concurrence and approval of the Commission Proper.

SECTION 27. Seal Functions. — If used by the Commission, the seal shall indicate that the
program, project or activity wias designed and caters primarily or exclusively for
registered organizations.

If used by an organization, the seal shall only indicate that the youth organizcation is
registered under YORP. The use| of the seal shall not mean that the activities of the
organization had been sanctioned by the National Youth Commission, and nor that
NYC is a partnerin the activity.

The seal shall not be used in any activities which constitute violation of the Philippine
Constitution or laws of the land jor rules and regulations of duly constituted authorities
and/or violation to any policy, resolution, or rules and regulations of the National Youth
Commission.

SECTION 28. Use of Seal. — Only|organizations registered through YORP shall have the
right to use the seal in their letters, publications, uniforms, collaterals, and other materials
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produced by the organization.
remedies to reprimand organizati

SECTION 29. Certificate of Eligik
selection of members of Local
certificate of eligibility by the Loc

SECTION 30. Requirements unde!
participate in the Local Youth
be:

(a) registered under the Youth

1o

of the President of the Philippines

L YOUTH COMMISSION

e and Advocate of the Youth”

The National Youth Commission shall take all legal
ons or individuals who illegally used the seal.

ARTICLE VIll
RTICIPATION IN LYD

ility. - Organizations qualified to participate in the
Youth Development Councils shall be issued with a
nl Youth Development Office or its equivalent.

RA 10742. - To be issued a certificate of eligibility to
velopment Council election, an organization should

Organization Registration Program (YORP);

(b) composed of a minimum number of ten (10) members in good standing*; and

(c) operating in the conceg

organization seeks to parti

SECTION 31. National, inter-Regio|

National, inter-regional and reg

may seek local recognition undg
that the organization is able to ¢

municipality or province where it

SECRET.

SECTION 32. YORP Secretariat.
Program (YORP) Secretariat. The

who shall be based at the NYC C

med province, city, and municipality where the
Cipate inits LYDC.

nal and Regional Organizations without local chapters.
onal organizations registered under these guidelines
or LYDOs and participate in LYDC elections, provided
rove that it is based and/or operating within the city,
seeks recognition.®

ARTICLE IX

RIAT AND TECHNICAL SUPPORT

- There shall be a Youth Organization Registration
Secretariat shall be headed by a Registration Officer
entral Office.

SECTION 33. Duties and Responsibilities. — It shall be the duty of the Registration Officer

to enforce this policy and see

relevant to YORP shall be proper

duties and responsibilities:

{a) Receive and check the ¢

to the National Youth Con

(b) Verify the application info

(c) Serve resolutions of re
organizations;

(d) Coordinate with other NY
government partners for

empowerment of registers

4 RA 10742 Implementing Rules and
5 RA 10742 implementing Rules and

to it that all other policies, programs and projects
y executed. To this end, he shall perform the following

bmpleteness of requirements of applications submitted
mission;

mation submitted to the National Youth Commission;
vocation or suspension or registrafion fo eming

C divisions/units, as well as other government and non-
he conduct of programs, projects and activities for the
:d organizations;

Regulations Rule lll, Section 24 (d)
Regulations Rule Rule I, Section 24 (d)(4)
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SECTION 34. YORP Database. — The Registration Officer shall maintain a database of

YORP-registered organizations w

upon the approval of the Registrg

SECTION 35. Requirement for Req
Registration Officer to the Comn

shall indicate the following:
(a) Total number of registere
qguarter;

(b) Total number of applicatig
(c) Total number of applicatig

Data on YORP reports should

organizational level, sub-classificg

SECTION 36. Publication of Org

ich can be accessed by other NYC divisions and units
ition Officer.

jorting. — A summary report shall be submitted by the
nission Proper at the end of each quarter. The report
¢ and verified youth organizations at the end of the

ns received in the quarter; and
ns approved in the quarter;

be disaggregated based on major classification,
ition, advocacy themes, and geography.

youth organizafion and youthiserving organizations together with organizational

information submitted upon ap

the NYC official website and YOR

SECTION 37. Confidentiality. — All
and/or members by YORP-regist

by the National Youth Commiss
shall be provided personal inform

their consent.

SECTION 38. Effectivity. This policy

SECTION 39. Posting. The same
Youth Commission.

SECTION 40. Amendments.

A
resolution by the Commission Pro

ujizaﬁon Information. — The list of registered and verified

lication shall be published by the YORP Secretariat in
P online hub.

submitted personal information of organization officers
gred organizations shall be treated with confidentiality
on. No government or non-government organization
\ation of organization officers and/or members without

ARTICLE X
FINAL PROVISIONS

shall take effect on the date of approval.

q

hall be posted in the official website of the National

ny amendments hereof shall be made through a
per.

37 FIr. West Insula Building, #135 West Avenue cor. EDSA, Brgy. Bungad, Quezon City, Phillppines

Direct lines: (02) 4268475 / (02) 42

Trur

Email: info@nyc

8899 / (02) 4268733 [ (02) 4268760 [ (02) 4268676 [ (02) 4268885
k lines: (02) 4268536 [ (02) 4268479
gov.ph Website: www.nyc.gov.ph




